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Ontario Conference
Adventist Risk Management Department

Accident Report Form

Location
1. Full name of person injured Age
2. Address Sex: [ Male [ Female
3. Name of Parent or Guardian (if a child injured)
4.  When accident occurred: Date Time
5. Place of accident: [0 school building [ School grounds [ Elsewhere
Specific location
6. Description of accident: How did it happen? ‘What was the person doing?
7. Name of witness Phone:
Nature and extent of injury
Action taken:
Was first aid rendered? El Yes El No By whom?
Was the person taken to a doctor? [ ves [ No Was person taken to hospital? [ Yes [J No
Name of hospital Attending physician
Was spouse/parent/guardian notified? O ves [COwo
If answer is No. state reason
10. Recommendations to assist in the prevention of future accidents of this type
11. Specify any unsafe acts or conditions
12. Name of person in charge when accident occurred
13. Ts this accident disabling or resulting in time lost from work/school?
14, Tllustrate by sketch if necessary (use back of page if you need more space)
Date report prepared Principal/Leader
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